
Accessing Your Urban 
College Email Account



You will receive a 
notification email from 
Urban College indicating 
that your UCB Outlook 
account has been created. 
The email will include 
your username and 
temporary password. 

The email will look 
something like this



Scroll to the bottom of the email and click the “Sign in to Office 365” button. 



Clicking the “Sign in to Office 
365” button will open a new 
tab where you will be 
prompted to enter your 
temporary password and sign 
in to your Outlook account.

Enter your temporary 
password from your 
notification email and press 
“Sign In”.  



Now that you are signed in, you will be redirected to your Office 365 account 
landing page. 



Click the “Outlook” icon on the 
sidebar to access your Urban 
College email account. 

Here’s a closer look at the Outlook 
icon!


